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KEY TERMS
For the purpose of providing a unified and clear understanding of this guide, definitions of the key
terms used throughout the document are provided in the following table:
Term
College

Faculty Member

Student
Training Organization

Field Instructor

Definition
Any staff member who holds the responsibility for
supervising, coordinating, and managing the overall planning
and implementation of the field experience training course at
the college level. This may include any of the following: Head
of Department, Field Experience Unit or any other staff
member in charge of such matters.
A member of the teaching staff at the college who is assigned
authority and responsibility of supervising and evaluating the
training of the student.
Any student that is eligible to apply for the field experience
training course.
Any institution that has been approved by the college to
provide practical training to students in their field experience
training course.
A representative working at the training organization who is
responsible for supervising, training and evaluating the
student throughout the training period.
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INTRODUCTION
Field experience training is an important part of any academic program as it provides students with
the opportunity to practically apply the knowledge and skills acquired throughout their academic
programs. This guide is aimed at providing colleges at the Saudi Electronic University with the
mechanism that maximizes the benefits for students during their field experience training. It also
ensures the attainment of high quality in compliance with the National Center for Academic
Accreditation and Assessment (NCAAA) standards.
The guide offers specific guidelines for colleges to follow when planning and implementing their
field experience training course. This includes all the processes that are needed to be performed
before the training period commences. Such processes include setting out requirements for
choosing appropriate training organizations and assigning field instructors. The guide also
includes the processes essential during the training period such as specifying the role and
responsibilities of faculty members who will supervise students during their field experience
training. It emphasizes the importance of setting out clear procedures for resolving any conflicts
that might arise between the student and the training organization. In addition, an assessment and
evaluation plan has been provided which includes a clear distribution of marks.
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THE FIELD EXPERIENCE TRAINING PROCESS
The process of the field experience training course is divided into the following 3 phases:
PHASE 1: BEFORE THE TRAINING
Before the field training process commences, the college must ensure the following:
1. The requirements and prerequisites for starting the training course must be specified by
the college.
2. The minimum number of training hours for students must be specified by the college.
3. The college should build a portfolio of partnerships with training organizations that
provide high-level training opportunities. This database of potential field experience
partners should be made available to students and they should be encouraged to conduct
their training there.
4. The college must specify the minimum requirements for selecting the training
organization including competencies, efficiency and safety of the training organizations.
These requirements are initially checked through online investigations, email and
telephone calls exchanged between the college and the training organization. However,
these requirements will be further evaluated and confirmed on the field visit conducted
by the faculty member.
5. If the student chooses to train in their current employment organization, he/she must train
at a different department.
6. The college must list the minimum skill requirements needed to determine appropriate
field instructors (i.e. list of qualifications and responsibilities).
7. Th college must take into consideration the appropriate distribution of students to faculty
members to allow for proper conduction of all responsibilities of the faculty member.
Therefore, it is recommended that the ratio of students to faculty members should range
from 10:1 up to 25:1.
8. The name and contact details of the training organization and field instructor who will be
responsible for the student must be provided.
9. All the required training skills and responsibilities that are expected to be acquired by the
student must be identified, documented and made clear to the student.
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10. The type of final product that is expected to be submitted by the student at the end of the
training course (report, presentation or interview) must be specified by the college.
11. Clear procedures must be set in place by the college if a conflict arises between the student
and the training organization.
12. Clear procedures must be set in place by the college if contradicting or differing
evaluations have been given by the faculty member and the field instructor.

PHASE 2: DURING THE TRAINING
The college must specify the role and responsibilities of faculty members who will supervise
students during their field experience training. The responsibilities include the following:
1. The faculty member must schedule a minimum of 3 online sessions to allow students to
attend and discuss any issues that might be facing them. The first session should be an
orientation session which must be scheduled within the first 2 weeks of the training course
and it should be made mandatory for all students to attend. This orientation session is an
essential part of the training course where the faculty member is required to explain all
the requirements of the field experience training course as well as the complete evaluation
process that the student will undergo throughout the training course.
2. A field visit must be made, towards the middle of the training period, to ensure:
a. Commitment of the student by performing the responsibilities that have been
previously agreed upon.
b. Suitability of the organization in terms of size, learning resources and safety
(Evaluation Form 1).
c. The training organization and field instructor are giving the student the adequate
level of support (Evaluation Form 1).
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PHASE 3: AFTER THE TRAINING
To ensure the level and quality of the training received from the training organization, the college
must do the following:
1. The student must evaluate and give feedback about the overall experience of the training
course (Evaluation Form 2). This includes:
a. Evaluating the experience the student had with the training organization and how
much he/she benefited from the organization and the field instructor.
b. Evaluating the experience the student had with the faculty member and the level
of support received.
2. The college should build partnerships with training organizations that have shown a high
level of commitment in training students. They should also maintain a database of all the
training organizations and include the level of commitment received from each. This is to
help the college make decisions with regards to sending future students to train at these
organizations.

ASSESSMENT & EVALUATION
The college must specify the assessment mechanism that will be followed to evaluate the student.
There should be a clear distribution of the marks according to the following:
1. 20% of the mark should count towards the evaluation of the faculty member regarding
the performance and progress of the student (Evaluation Form 3). This should be
distributed as follows:
a. 5% on the attendance of the online orientation session.
b. 5% on the student’s overall communication, engagement and attitude towards
the training course.
c. 10% towards the performance of the student according to the field visit.
2. 30% of the mark should count towards the evaluation of the college regarding any
required report, presentation or interview as initially set out by the college.
3. 50% of the mark should count towards the evaluation of the field instructor regarding the
performance and progress of the student during the training period (Evaluation Form 4).
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APPENDIX
EVLAUATION FORM 1: TRAINING ORGNAIZATION EVALUATION FORM

No

1

2

3

4

5

6

7

Evaluation Elements

ﻻ أ واﻓﻖ ﻻ أ واﻓﻖ
أ واﻓﻖ ﻣﺤﺎﻳﺪ
�ﺸﺪة
Strongly Disagree Neutral Agree
Disagree
0
1
2
3

Financial Aspects
The training organization is equipped
with the latest equipment and
appropriate technologies needed to
train students.
The training organization provides an
adequate working environment such as
suitable air ventilation, lighting,
comfortable chairs, and designated
group workspaces.
The overall appearance of the field
instructors at the training organization
is appropriate.
Trust and Reliability
The training organization is committed
in providing the training that is
compatible with the students’ training
plan.
The training organization fulfils its
promises and obligations that relate to
training students at the specified times.
The training organization shows great
interest in solving problems related to
training the students.
The training organization completes the
students’ performance evaluation
forms in a timely manner.

أ واﻓﻖ
�ﺸﺪة
Strongly
Agree
4

ﻋﻨﺎﺻﺮاﻟﺘﻘﻴﻴﻢ

م

ا�جﻮاﻧﺐ اﳌﺎدﻳﺔ
 ﻳﺘﻮﻓﺮ ﻟﺪى ﺟهﺔ اﻟﺘﺪر�ﺐ اﻟﺘﺠه��ات1
ا�حﺪﻳﺜﺔ واﻟﺘﻘﻨﻴﺎت اﳌﻨﺎﺳﺒﺔ ﻟﺘﺪر�ﺐ
.اﻟﻄﻠﺒﺔ
 ﻳﺘﻮﻓﺮ �� ا�جهﺔ اﻟﺘﺪر�بﻴﺔ ﺑيﺌﺔ ﻋﻤﻞ2
ﻣﻼﺋﻤﺔ �ﺎﻟ��ﻮ�ﺔ واﻹﺿﺎءة واﳌﻘﺎﻋﺪ
اﳌﺮ�ﺤﺔ وأﻣﺎﻛﻦ اﻟﻌﻤﻞ اﳌﻨﺎﺳﺒﺔ ﻟﻌﻤﻞ
.ا�جﻤﻮﻋﺎت وﻏ��هﺎ
 اﳌﻈهﺮ اﻟﻌﺎم ﳌﺸﺮ�� اﻟﻌﻤﻠﻴﺔ اﻟﺘﺪر�بﻴﺔ3
.�� ا�جهﺔ اﻟﺘﺪر�بﻴﺔ ﻣﻨﺎﺳﺐ
اﻟﺜﻘﺔ واﻻﻋﺘﻤﺎدﻳﺔ
 ﻟﺪى ا�جهﺔ اﻟﺘﺪر�بﻴﺔ ﺟﺪﻳﺔ �� ﺗﻘﺪﻳﻢ4
اﻟﺘﺪر�ﺐ اﳌﺘﻮاﻓﻖ ﻣﻊ ا�خﻄﺔ اﻟﺘﺪر�بﻴﺔ
.ﻟﻠﻄﻠﺒﺔ اﳌﺘﺪر��ن
 ﺗﻘﻮم ﺟهﺔ اﻟﺘﺪر�ﺐ ﺑﺎﻟﻮﻓﺎء ﺑﺎﻟ��اﻣﺎ��ﺎ5
ووﻋﻮدهﺎ ا�خﺘﻠﻔﺔ ذات اﻟﻌﻼﻗﺔ
.ﺑﺘﺪر�ﺐ اﻟﻄﻠﺒﺔ �� اﻷوﻗﺎت ا�حﺪدة
ً
ً
 ﺗﺒﺪي ﺟهﺔ اﻟﺘﺪر�ﺐ اهﺘﻤﺎﻣﺎ وا�حﺎ6
ﺑﺤﻞ اﳌﺸﻜﻼت اﳌﺘﻌﻠﻘﺔ ﺑﺘﺪر�ﺐ
.اﻟﻄﻠﺒﺔ
 �ﻌﻤﻞ ﺟهﺔ اﻟﺘﺪر�ﺐ ﻋ�� �ﻌﺒﺌﺔ7
اﻟﻨﻤﺎذج ا�خﺎﺻﺔ ﺑﺘﻘﻴﻴﻢ أداء اﻟﻄﻠﺒﺔ
.اﳌﺘﺪر��ن �� اﻷوﻗﺎت ا�حﺪدة

7

8

9

10

11

12

13

14

15

Response
The training organization provides the
academic department/ college with the
training opportunities available to them
at the appropriate times.
The training organization cooperates
and responds to students’ inquiries in a
timely manner.
The training organization cooperates
with the students and provides them
with the required information and
advice needed to complete the work.
The training organization responds and
cooperates with the academic
department with high flexibility with
regards to the department needs,
requirements and special
circumstances.
Safety and Security
The training organization provides the
work safety foundations such as fire
extinguishers, emergency exits, alarms,
security corridors, protective and safety
equipment, etc.
The training organization is equipped
with first aid tools at the training site to
deal with minor injuries of students in a
timely manner.
The training organization handles
students’ information with complete
confidentiality.
The behavior of the field instructors at
the training organization promoted a
sense of safety and confidence among
students and the academic department.

اﻻﺳﺘﺠﺎﺑﺔ
 ﺗﻘﻮم ا�جهﺔ اﻟﺘﺪر�بﻴﺔ ﺑ��و�ﺪ اﻟﻘﺴﻢ8
 اﻟ�ﻠﻴﺔ ﺑﻔﺮص اﻟﺘﺪر�ﺐ/اﻷ�ﺎدﻳ�ي
.اﳌﺘﺎﺣﺔ ﻟﺪ��ﻢ �� اﻷوﻗﺎت اﳌﻨﺎﺳﺒﺔ
 ﺗﺘﻌﺎون و�ﺴﺘﺠﻴﺐ ﺟهﺔ اﻟﺘﺪر�ﺐ9
ً
ﻻﺳﺘﻔﺴﺎرات اﻟﻄﻠﺒﺔ اﳌﺘﺪر��ن داﺋﻤﺎ
.و�� اﻟﻮﻗﺖ اﳌﻨﺎﺳﺐ
 ﺗﺘﻌﺎون ﺟهﺔ اﻟﺘﺪر�ﺐ ﺑﺈﻋﻄﺎء اﻟﻄﻠﺒﺔ10
اﳌﺘﺪر��ن اﳌﻌﻠﻮﻣﺎت واﻟﺘﻮﺟ��ﺎت
.ا�خﺎﺻﺔ ﺑﺈﻧﺠﺎز اﻟﻌﻤﻞ
 �ﺴﺘﺠﻴﺐ ﺟهﺔ اﻟﺘﺪر�ﺐ وﺗﺘﻌﺎون ﻣﻊ11
�� اﻟﻘﺴﻢ اﻷ�ﺎدﻳ�ي ﺑﻤﺮوﻧﺔ ﻋﺎﻟﻴﺔ
ﺿﻮء اﺣﺘﻴﺎج اﻟﻘﺴﻢ وﻣﺘﻄﻠﺒﺎﺗﮫ
.وﻇﺮوﻓﮫ ا�خﺎﺻﺔ

اﻷﻣﻦ واﻟﺴﻼﻣﺔ
 ﻳﺘﻮﻓﺮ ﻟﺪى ا�جهﺔ اﻟﺘﺪر�بﻴﺔ أﺳﺲ12
اﻟﺴﻼﻣﺔ اﳌهﻨﻴﺔ �ﻮﺳﺎﺋﻞ إﻃﻔﺎء ا�حﺮ�ﻖ
وﻣﺨﺎرج اﻟﻄﻮارئ وأﺟهﺰة اﻹﻧﺬار
واﳌﻤﺮات اﻷﻣﻨﻴﺔ واﳌﻌﺪات اﻟﻮﻗﺎﺋﻴﺔ
.واﻟﺴﻼﻣﺔ اﻟ�خﺼﻴﺔ وﻏ��هﺎ
 ﻟﺪى ﺟهﺔ اﻟﺘﺪر�ﺐ ﺻﻨﺪوق إﺳﻌﺎﻓﺎت13
أوﻟﻴﺔ �� ﻣﻮاﻗﻊ اﻟﻌﻤﻞ ﻣﻦ أﺟﻞ اﻟﺘﻌﺎﻣﻞ
ﻣﻊ اﻹﺻﺎﺑﺎت اﻟبﺴﻴﻄﺔ ﻟﻠﻄﻠﺒﺔ
.اﳌﺘﺪر��ن و�ﺼﻮرة ﺳﺮيﻌﺔ
 ﺗﺘﻌﺎﻣﻞ ﺟهﺔ اﻟﺘﺪر�ﺐ ﻣﻊ اﳌﻌﻠﻮﻣﺎت14
.ا�خﺎﺻﺔ ﺑﺎﻟﻄﻠﺒﺔ اﳌﺘﺪر��ن �ﺴﺮ�ﺔ ﺗﺎﻣﺔ
��  ﺳﻠﻮك ﻣﻘﺪﻣﻲ ا�خﺪﻣﺎت اﻟﺘﺪر�بﻴﺔ15
ا�جهﺔ اﻟﺘﺪر�بﻴﺔ ﻋﺰز اﻟﺸﻌﻮر ﺑﺎﻷﻣﺎن
واﻟﺜﻘﺔ ﻟﺪى اﻟﻄﻠﺒﺔ وﻟﺪى اﻟﻘﺴﻢ
.اﻷ�ﺎدﻳ�ي
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EVLAUATION FORM 2: STUDENT EVALUATION FORM

No

1
2
3

4

Evaluation Elements

ﻻ أ واﻓﻖ
ﻻ أ واﻓﻖ
ﻣﺤﺎﻳﺪ
�ﺸﺪة
Strongly Disagree Neutral
Disagree
0
1
2

Skills and Knowledge
The training I received is related to my
academic specialty.
I have practiced what I have learned.
The training closed the gap between
the knowledge I learned and practical
application of it.
I learned many skills that will be useful
in my career.

أ واﻓﻖ
Agree
3

أ واﻓﻖ
�ﺸﺪة
Strongly
Agree
4

ﻋﻨﺎﺻﺮاﻟﺘﻘﻴﻴﻢ

اﳌهﺎرات واﳌﻌﺮﻓﺔ
ﻳﺘﻌﻠﻖ اﻟﺘﺪر�ﺐ �ﺸ�ﻞ ﻣﺒﺎﺷﺮ
.ﺑﺘﺨﺼ��ي اﻟﺪرا��ي
.�ﻌﻠﻤﺖ وﻣﺎرﺳﺖ اﳌﻌﺮﻓﺔ اﻟﻌﻤﻠﻴﺔ
أﻋﺘﻘﺪ أن اﻟﺘﺪر�ﺐ ﺳﺪ اﻟﻔﺠﻮات
.��ﺑ�ن اﳌﻌﺮﻓﺔ واﻟﺘﻄﺒﻴﻖ اﻟﻌﻤ

5 The level of difficulty of the training
course was acceptable.
6 I was informed about the evaluation
mechanism for the training course.
7 The time duration of the training
course is acceptable.
8 Question relating to measuring the
skills according to the specialization
9 Question relating to measuring the
skills according to the specialization
10 Question relating to measuring the
skills according to the specialization
Faculty Member
11 The faculty member ensured my
understanding of the skills that I need
to acquire.
12 The University provided me with
qualified faculty members that have
experience in field training.

م

1
2
3

�ﻌﻠﻤﺖ ﻋﺪد ﻣﻦ اﳌهﺎرات اﻟ�ي
أﻋﺘﻘﺪ أ��ﺎ ﺳﺘ�ﻮن ﻣﻔﻴﺪة �� ﺣﻴﺎ�ﻲ
.اﳌهﻨﻴﺔ
أﻋﺘ�� ﻣﺴﺘﻮى اﻟﺼﻌﻮ�ﺔ ﻟهﺬا
ً
.اﻟﺘﺪر�ﺐ �ﺎن ﻣﻘﺒﻮﻻ
ﺗﻢ اﻋﻼﻣﻲ ﺑﻄﺮ�ﻘﺔ اﻟﺘﻘﻮ�ﻢ ﳌﻘﺮر
.اﻟﺘﺪر�ﺐ
ُ
�ﻌﺪ اﻟﻔ��ة اﻟﺰﻣﻨﻴﺔ ا�خﺼﺼﺔ
.ﻟﻠﺘﺪر�ﺐ �ﺎﻓﻴﺔ
ﻗﻴﺎس ﻣهﺎرات ﺣﺴﺐ اﻟﺘﺨﺼﺺ

4

ﻗﻴﺎس ﻣهﺎرات ﺣﺴﺐ اﻟﺘﺨﺼﺺ

9

5
6
7
8

 ﻗﻴﺎس ﻣهﺎرات ﺣﺴﺐ اﻟﺘﺨﺼﺺ10
اﳌﺸﺮف اﻷ�ﺎدﻳ�ي
 ﺗﺤﻘﻖ اﳌﺸﺮف اﻷ�ﺎدﻳ�ي ﻣﻦ11
ﻣﻌﺮﻓ�ي ﻟﻠﻤهﺎرات اﻟﻼزم اﻛتﺴﺎ��ﺎ
.ﻗﺒﻞ ﺑﺪء اﻟﺘﺪر�ﺐ
 ﺗﻮﻓﺮ ﻟﻨﺎ ا�جﺎﻣﻌﺔ ﻣﺸﺮﻓ�ن12
أ�ﺎدﻳﻤﻴ�ن ﻣﺘﺨﺼﺼ�ن وذوي
.ﺧ��ات ﻣﻴﺪاﻧﻴﺔ ﺟﻴﺪة

9

13 The faculty member supervised me
while coordinating with the field
instructor.
14 The faculty member followed the
announced rules and regulations
when evaluating the students.
15 Choose from 0-4, to indicate the
number of times the faculty member
visited you onsite.
16 Choose from 0-4, to indicate the
number of times that you were
contacted by the faculty member.

ﻳﻘﻮم اﳌﺸﺮف اﻷ�ﺎدﻳ�ي ﺑﺎﻹﺷﺮاف
ﻋ�� ﻋﻤﻠﻴﺔ ﺗﺪر�ﺐ اﳌﺘﺪر��ن
.ﺑﺎﻟﺘنﺴﻴﻖ ﻣﻊ اﻟﺸﺮف اﳌﻴﺪا�ﻲ
ﻳﻠ��م اﳌﺸﺮف اﻷ�ﺎدﻳ�ي ﺑﺎﻟﺘﻌﻠﻴﻤﺎت
ا�جﺎﻣﻌﻴﺔ اﳌﻌﻠﻨﺔ واﳌﺘﻌﻠﻘﺔ �ﻌﻤﻠﻴﺔ
.ﺗﻘﻮ�ﻢ اﳌﺘﺪر��ن
 ﻟﺘﺤﺪﻳﺪ ﻋﺪد اﳌﺮات4-0اﺧ�� ﻣﻦ
اﻟ�ي ﻗﺎم اﳌﺸﺮف اﻷ�ﺎدﻳ�ي ﺑﺰ�ﺎرﺗﻚ
.�� ﺟهﺔ ﺗﺪر�ﺒﻚ
 ﻟﺘﺤﺪﻳﺪ ﻋﺪد اﳌﺮات4-0اﺧ�� ﻣﻦ
اﻟ�ي ﻗﺎم اﳌﺸﺮف اﻷ�ﺎدﻳ�ي
ﺑﺎﻟﺘﻮاﺻﻞ ﻣﻌﻚ ﺧﻼل ﻓ��ة
.اﻟﺘﺪر�ﺐ
�ﺸ�ﻞ ﻋﺎم ﻋﻤﻠﻴﺔ اﻻﺷﺮاف ﻣﻦ ﻗﺒﻞ
.اﳌﺸﺮف اﻷ�ﺎدﻳ�ي �ﺎﻧﺖ ﻣﺮﺿﻴﺔ
اﳌﺸﺮف اﳌﻴﺪا�ﻲ
ﻳﻨﺎﻗﺶ اﳌﺸﺮف اﳌﻴﺪا�ﻲ اﻷﻣﻮر
اﳌهﻤﺔ ﺑﺪاﻳﺔ اﻟﺘﺪر�ﺐ اﳌﺘﻌﻠﻘﺔ
.ﺑ��ﻧﺎﻣﺞ اﻟﺘﺪر�ﺐ

17 Overall, the supervision process by the
faculty member was satisfactory.
Field Instructor
18 The field instructor discussed the
major points that I needed to be aware
of at the beginning of the training
course.
19 The field instructor showed interest in
training the students.

13

14

15

16

17

18

��  ُﻳﻈهﺮ اﳌﺸﺮف اﳌﻴﺪا�ﻲ رﻏﺒﺔ19
.اﻟﺘﻌﺎﻣﻞ ﻣﻊ اﻟﻄﻠﺒﺔ اﳌﺘﺪر��ن

20 The field instructor provided me
advice and guidance with regards to
the tasks assigned to me.
21 The field instructor provided me with
the help and support needed when
facing any difficulties.

ﻳﻘﺪم �� اﳌﺸﺮف اﳌﻴﺪا�ﻲ اﻻرﺷﺎد
واﻟﺘﻮﺟﻴﮫ اﳌﺘﻌﻠﻘﺎن �� اﳌهﺎم اﳌﻮ�ﻠﺔ
.��إ
��ﻳﻘﻮم اﳌﺸﺮف اﳌﻴﺪا�ﻲ ﺑﺘﻮﻓ
اﳌﺴﺎﻋﺪة ﻟﻠﻄﺎﻟﺐ �� ﻣﻮاﺟهﺔ أي
ﻣﻌﻀﻠﺔ ﻳﻮﺟههﺎ ﻣﻦ ﻗﺒﻞ أي ﻃﺮف
.ﺧﻼل اﻟﻔ��ة
�� ��ﻟﻠﻤﺸﺮف اﳌﻴﺪا�ﻲ دور ﻛﺒ
.ﻋﻤﻠﻴﺔ ﻧﺠﺎح ﺑﺮﻧﺎﻣﺞ اﻟﺘﺪر�ﺐ
زود�ﻲ اﳌﺸﺮف اﳌﻴﺪا�ﻲ ﺑﺮدود ﻓﻌﻞ
.ﺑﻨﺎءة
�ﺸ�ﻞ ﻋﺎم ﻋﻤﻠﻴﺔ اﻻﺷﺮاف ﻣﻦ ﻗﺒﻞ
.اﳌﺸﺮف اﳌﻴﺪا�ﻲ �ﺎﻧﺖ ﻣﺮﺿﻴﺔ
ﺟهﺔ اﻟﺘﺪر�ﺐ
ﺗﻨﺎﺳﺐ ﺟهﺔ اﻟﺘﺪر�ﺐ اﻟ�ي ﻋﻤﻠﺖ
.��ﺎ ﻗﺪرا�ﻲ وﺗﻄﻠﻌﺎ�ﻲ

22 The field instructor played a major role
in the success of the training course.
23 The field instructor provided me with
constructive feedback.
24 Overall, the supervision process by the
field instructor was satisfactory.
Training Organization
25 The training organization suited my
capabilities and aspirations.
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20

21

22
23
24

25

26 The training organization was flexible
with regards to assigning tasks and
responsibilities.
27 The training organization supports
students and cares about benefiting
them.
28 The training organization depends
significantly on the student for
accomplishing its daily tasks.
29 The training organization provided
students with a designated area to
meet with the field instructor to
receive advice and guidance.
30 Do you recommend sending future
students to train at this organization?

ﺗتﺴﻢ ﺟهﺔ اﻟﺘﺪر�ﺐ ﺑﺎﳌﺮوﻧﺔ ﻣﻦ
ﺣﻴﺚ اﺧﺘﻴﺎر اﳌهﺎم وﺗ�ﻠﻴﻒ
.اﻟﻮاﺟﺒﺎت
����ﺘﻢ ﺟهﺔ اﻟﻌﻤﻞ �ﺸ�ﻞ ﻛﺒ
ﺑﺎﻟﻄﺎﻟﺐ وﻣﺪى اﺳﺘﻔﺎدﺗﮫ ﺧﻼل
.ﻓ��ة اﻟﺘﺪر�ﺐ
�ﻌﺘﻤﺪ ﺟهﺔ اﻟﺘﺪر�ﺐ ﻋ�� اﻟﻄﺎﻟﺐ
�ﺸ�ﻞ ﻛﺒ�� �� �ﺴﻴ�� أﻋﻤﺎﻟهﺎ
.اﻟﻴﻮﻣﻴﺔ
ﺗﻮﻓﺮ ﺟهﺔ اﻟﺘﺪر�ﺐ ﻣ�ﺎن ﺧﺎص
داﺧﻞ اﳌﻨﻈﻤﺔ ﻳﻠﺘﻘﻲ ﻓﻴﮫ اﳌﺸﺮف
.ﻣﻊ اﻟﻄﻠﺒﺔ ﻟﺘﻮﺟ��هﻢ و�رﺷﺎدهﻢ

26

27

28

29

 ﺗﻨ�ح ﺑﺎﻻﺳﺘﻤﺮار ﻣﻊ هﺬﻩ ا�جهﺔ30
ﻟﺘﻮﻓ�� ﻓﺮص ﺗﺪر�بﻴﺔ ﻣﺴﺘﻘﺒﻠﻴﺔ
.ﻟﻠﻄﻼب
��  ﺷﻌﺮت ﺑﺎﻻﻧﺪﻣﺎج ﻣﻊ اﻟﻌﺎﻣﻠ�ن31
.ﻣ�ﺎن اﻟﺘﺪر�ﺐ
ً
ً
. �ﺎن ﻣﻨﺎخ اﻟﻌﻤﻞ إﻳﺠﺎﺑﻴﺎ وﻣ�جﻌﺎ32

31 I felt consolidated with the employees
at the training organization.
32 The working atmosphere was positive
and encouraging.
33 Overall, how satisfied are you with the
field experience training?

 ﻛﻴﻒ ﺗﻘﻴﻢ رﺿﺎك ﻋﻦ، �ﺸ�ﻞ ﻋﺎم33
ﺗﺠﺮ�ﺔ اﻟﺘﺪر�ﺐ اﳌﻴﺪا�ﻲ؟
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EVALUATION FORM 3: FACULTY MEMBER EVALUATION FORM

Criteria
Orientation Session

Overall Communication
and Engagement

Evaluation of the Field
Visit

5
The student attended the
session on time and has
good understanding of
the course material.

4
The student attended
the session on time
and reviewed the
course material.

The student has
excellent levels of
communication and
always meets deadlines.

The student has high
levels of
communication and
meets deadlines.

3

2

1

0

Mark

The student attended
the session on time
and highly engaged.

The student attended
the session late but
engaged.

The student attended the
session late and did not
engage.

The student did not
attend the session.

Out of 5

The student has good
levels of
communication and
tries to meet
deadlines.

The student has low
levels of
communication and
has difficulty in
meeting deadlines.

The student has poor
levels of communication
and delays meeting
deadlines.

The student has poor
levels of
communication and
does not meet
deadlines.

The student:
• Attended the
scheduled field visit
on time.

The student:
• Attended the
scheduled field
visit.

The student:
• Attended the
scheduled field
visit.

The student:
• Attended the
scheduled field
visit late.

•

•

•

•

Showed excellent
ability to verbally
describe tasks
assigned.

Showed high
ability to verbally
describe tasks
assigned.

Showed good
ability to verbally
describe tasks
assigned.

Showed low
ability to verbally
describe tasks
assigned.

Out of 5

The student:
•

•

Attended the
scheduled field visit
very late.
Poorly described
tasks assigned.

The student did not
attend the scheduled
field visit.

Out of 10

EVALUATION FORM 4: FIELD INSTRUCTOR EVALUATION FORM

No

Evaluation Elements

ﻻ أ واﻓﻖ
�ﺸﺪة
Strongly
Disagree
0

ﻻ أ واﻓﻖ
Disagree
1

ﻣﺤﺎﻳﺪ

أ واﻓﻖ

أ واﻓﻖ
�ﺸﺪة
Neutral Agree Strongly
Agree
2
3
4

ﻋﻨﺎﺻﺮاﻟﺘﻘﻴﻴﻢ

م

Professional Behavior

اﻟﺴﻠﻮك اﳌ�ي

1

Professional appearance

اﳌﻈهﺮ اﻟﻌﺎم

1

2

Seeks responsibility

ﺗﺤﻤﻞ اﳌﺴﺆوﻟﻴﺔ

2

3

Punctuality

اﻻﻟ��ام ﺑﺄوﻗﺎت ا�حﻀﻮر

3

واﻻﻧﺼﺮاف
4

Motivation (e.g., enthusiasm,

ا�جﺪﻳﺔ وا�حﻤﺎس �� اﻟﺘﺪر�ﺐ

4

attitude towards duties)
Professional Relations
5

اﻟﻌﻼﻗﺎت اﳌهﻨﻴﺔ

Rapport with staff and co-

اﻟﻌﻼﻗﺔ ﻣﻊ اﻟﺰﻣﻼء

5

اﻟﻌﻼﻗﺔ ﻣﻊ اﻵﺧﺮ�ﻦ �ﺎﻟﻌﻤﻼء أو

6

workers
6
7

Interaction with the public (i.e.,
clients, participants, patients)

اﳌﺮ�ىى أو اﳌﺸﺎرﻛ�ن

Adaptability (e.g., adjusts

اﻟﻘﺪرة ﻋ�� اﻟﺘﻜﻴﻒ

7

plans/actions according to
situation)
Professional Performance

اﻷداء اﳌ�ي

8

Task accomplishment

إﻧﺠﺎز اﳌهﺎم

8

9

Ability to verbally describe

اﻟﻘﺪرة ﻋ�� اﻟﻌﺮض اﻟﺸﻔﻮي ﳌهﺎم

9

tasks assigned
10

Ability to work individually

11

Ability to work in a team

اﻟﻌﻤﻞ
اﻟﻘﺪرة ﻋ�� اﻟﻌﻤﻞ ﺑﺼﻮرة ﻣﺴﺘﻘﻠﺔ

10

اﻟﻘﺪرة ﻋ�� اﻟﻌﻤﻞ ﺿﻤﻦ ﻓﺮ�ﻖ

11

ﻋﻤﻞ
12

Follow regulations of training
organization

اﺗﺒﺎع �ﻌﻠﻴﻤﺎت وأﻧﻈﻤﺔ ﺟهﺔ
اﻟﺘﺪر�ﺐ

13

12

13

14

Accepts and follows
instructions of the field
instructor
Professional Knowledge

ﺗﻘﺒﻞ واﺳتﻴﻌﺎب ﻣﻼﺣﻈﺎت
اﳌﺸﺮف اﳌﻴﺪا�ﻲ

13

اﳌﻌﺮﻓﺔ اﳌهﻨﻴﺔ

Understanding of work

ﻓهﻢ أهﺪاف وﻃﺒﻴﻌﺔ ﺑيﺌﺔ اﻟﻌﻤﻞ

14

اﻟﺮﻏﺒﺔ �� اﻟﺘﻌﻠﻢ وﺗﻮ�� ﻣهﺎم

15

environment's goals and
operations
15

Keen to learn and perform a
variety of tasks

ﻣﺘﻨﻮﻋﺔ

14

